
 

STEPS TO CORRECT NAME/DATE OF BIRTH/GENDER IN EPF 

THROUGH MEMBER PORTAL 

EPFO has provided a facility vide which the employees can change their Name/Date 

of Birth/Gender and update their Aadhaar Number, online, through EPFO’s member 

portal. The steps to carry out that exercise is mentioned below:    

1. Visit the EPFO’s member portal (unifiedportal-mem.epfindia.gov.in) and log in 

to your account by entering your UAN and Password. Please make sure that 

you activate your UAN before doing this exercise, otherwise you will not be 

able to log into your account. 

2. Once you log into your account then click on ‘Manage’ Tab mentioned right in 

the centre and select the ‘Modify Basic Details’ Option from the drop down. 

3. Once you click on the ‘Modify Basic Details’ you will be redirected to a new 

page where you can see two sections namely ‘Available Details’ and ‘Changes 

Requested’. The ‘Available Details’ section will have all your details updated in 

the EPF records and in the ‘Changes Requested’ section you can fill all the 

details that you want to update/change.  

4. Please note you will only be allowed to make those changes which are there 

on your Aadhaar Card . Therefore, please ensure that your Aadhaar card is 

completely updated with correct details. 

5. Once you fill all the details, click on the ‘Update’ button at the bottom.  

6. The changes that you have requested will be visible to the employer in the 

Employer portal and the same will be approved by the employer in due course 

of time.  

7. It is pertinent to mention that if the difference between the Date of Birth in 

the EPF records and your actual Date of Birth is more than 3 years then you 

will be required to upload the picture of your passport or 10th certificate. The 

option to upload the same will pop up once you fill your Date of Birth in the 

‘Changes Requested’ column.  

8. The Date of Joining, Date of Leaving and Father’s/Husband’s name cannot be 

changed online. You will be required to fill a Joint Declaration Form for the 

same and attach necessary evidence along with it. You can collect the form 

from your employer.  

9. You can also watch the entire process by clicking on the following link:  

https://www.youtube.com/watch?v=yHEq1oU72sY 
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