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~ 3fl1[T~ ~vrr, '1t\'~ <f1i 'v' it; Otftfq;Jfw ~ tJTlR'mfu)i sr~
. CONFIDENTIAL REPORT FORM FOR OFFICERS OF JUNIOR ADMINISTRATIVE

GRADE GROUP 'A' & 'B'

~~ ~ ef~ eft{/ 0fCIitf ~ mti
Report for the year/Period ending... .........................................................

mif I-~ ~ 01IT ~ an~ !Uf~

(~/Rm;r ~ ~ ~ Slmrf.A;8I,!mifmr ~ f'if;1n'Gifllt; ffltt) .

PART 1-PERSONAL DATA AND DUTIES AND RESPONSIBILITIES' .

(To be filled by the Administrative Section concerned of the
Ministry / Department/Office)

1. arl\T!fiT'<:T!fiT ;wi'

Name of Officer

2. (8) ~-fuN
Date of Birth

(b) :M ~T dl1\1.r",~\ifTfu/or1~ ~
ij' «~qf.~~ ~ I .
Whether the officer belongs to scheduled
Caste or Scheduled Tribe.

\\

\\

3. crrTifFf~T fi orR'<:Q'f.I1Ifur'fir Qro~1 Q~ I
Date of continuous appointment to the present
grade. viz

I,
I

\1
,I

4. ~ 'R am f.r!fur!fiT;m:~
Present posts and date of appointment thereto...

5. eft{~ ~)Wf arCf1fim, SI~ 0tTft q~ ~ ~ ~

~T ij' oqqfttITa- 1FTqm:nqfq
Preiod of absence from duty on leave, training
etc. during the year

6. ~cef ~ oTlf>!Iii!"fi 'R iF~~1 or~i~1 !fiT ~
~ (UfCI11'RT crofT UfRT ~ f;rmt f.F ifiTt ~

~ '1' \ifTt1;).
Key item of the duties and responsibilities of
the post in order of importance (care is to be
taken that no item is left out) Ii

-
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~'U!fiT ifJlf """""'. '"
Name of Officer

'IfT1T IJ-~~ 1r-~
. (f.;r~ ~fqlf'T\r If» mri ~r ;;rr -q:j ~~Wt;mr ~ tiPfr til'A it futt)
.' . . PART II-SELF APPRAISAL----

(To be filled by the Officerreportedupon)

! . ~q.if, <r'ro'ifJTI'CQtt>TtTt ~r, !I~mr ~ ~
~tm ~r~~r<1(1~ ~ Tlhtm ~ f5q<l~lIrq<t>
~!f<'f~ I furl f¥it til'A'mr qq if, mr.r 1IT1T

f<'\'t1;qi\' ~r~WIT ~ <r.T'lIr ~~ ~ ,
Academic nnd professional achievements during
the year, including degrees obtained books/article
published' etc. The training course atlended dur-
ing the course of the reporting year need also
bo mentioned.

2. an~ if.\' ~ ftiVf If>fut1; .. "'. q
. """"'"q/Of'tN o<Fit ~

~-yq- TfQ;'tinT ~~ ~~ iRT ~ tf1IAT'f'T~ I

Enumerate items of task and targets assigned to

the officer for completion during the year/period
from """'" ..................

TO.. . .. . .. . .. . . .. .. . .. . .. .. . . .. " .. . .. . .. . .. .. .. .. ..

~. an~r ~ .. ..." """""" ...q

". " "Tif
ar<rN wr. it ~iWf ~ f.t;if tfit <t>'li<r.Tm~

m-Uw, f.;r~ ;J~ rnr If,r~ fm ;J!f<'ip.q~ 'f'r

tft ~f I ;J~ 3Rrmf it; fCftTliif ~ 'f\T~~

~ I furmr 300 lIj~Tq ~ ~r ~r ~~)
Brief resume of the work done by the officer dur-
ing the year/period In the event of achievement

gap, furnish reasons.. (The resume should not
exceed 300 words).

~ff
RESUME
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ort'q-q;rfr q;r 'fT1f ... - ... .... "'"
Name of Officer

'fTIT lIl-f~ <r.r-'of'fR afl't/fiTU /fiT i[~

PART III-ASSESSMENT OF REPORTING OFFICER

I. (1fi) !f1rT3ff!f'TiT<:Tam, ~ftT 2 it ~ ~pft <fnif if,UN

f<:m !fi'<:~<rTiirafltf'Frfr ~1Rt' ~? IiR ~r, a-r
\3'u;f,T 3f~ !fi'TUM ~P1T\3'«t. ~'f "'T
~f~ If11RT1fi~ I

(a) D08S tho Reporting Officer agree with all

that is recorded under Part" by the officer?

If nor, enumerate precisely the extent of

disagreement with <Jnelreasons therefor.

l\'if) $fT'"-a- f,:rQ'hr 3f't<: "'r<T-f'WTT~ if, PH a->.1TID;:r if;

;;~, If,T~ if, ij1:<f;:q it Ii~tT ~rf~<:r 3th

<f'ifrf<:<r. CftTT ~mflf1f.' f.TT'ffiT If~ UTI1I"i
f~T I

(b) Genoral comments on tho results achieved

and the quality of pertormance and applica-

tion of knowledge, delegated authority and
conecptual and professional skills on the job.

2.
arftf'TinJ ~ 'Fr<T-f'fli'1R'T ~ .UR-fPra- f.r1::~
f<r~r3f) !f<:~q-t;Gorh 3P,1'f~ m1ITiT~q11TTt
Comments cfearly and in unambiguous of terms
on tho fOllowing attributes of tho officer jn
relaticn to his porformance.

(i) f;:r1'{Q 1f.'T<f if; IIkT 9"f"f ~

Commitment to the tasks assigned

(ii) ~~ % ~fu f'fliOT

Devotion to duty

(i ii)
iTT;:rCfT ~ (;;U<r.T3f~ u~l 9f~1 IT'4T

3ftfr.w.r ~"if!f<:lTT % m>:i OfT'ifl:1IT)Cf>:iTm-
f.r~'TR'T<r.T~T;rCfr

Human relations (his conduct with his
colleagues, superiors and sl!bordinates) and
capacity to get work dono.

(iv) ;jFr-U1:~
Public relations

(v) <i1ftr<r.>tm'RT<:T, '5Hr~MT 3!h.,'I" !l'Tf:Ii'f
f'l"WrranT I

~:t:::~~~uar ho~~.sty, c~~ative.~.nd i~~ol~ti~~

(vi) U'PTriff-or

Integrity

1

,
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arftpl)T\:T'r.T~nr ...
Name of Officer

"2.(A) (If» atTJ,f.rn ;;nfQ'otfT/3t~tfTat'ftFm ~rf(f ~

nrmr (NT~-:m if sr'in<nirnoT~ I
Effectivenessin the Developmentand
Protection of Scheduled Casts and/or
Scheduled Tribes.

(I) oqW~ ;;nfo otfT!3flf<fTat1W'm ~fu
if,, 51fu-cltfT I

Attitude to wards Scheduled Casts and/
or Scheduled Tribes.

(2) ~1'lIr"l'\1 ~ ~ Iffa' «~T~ I
Sensitive to social justice.

(3) 3{'!\\r...d ;;rrfQ'O'-IT/3flf<ft3t1W~ ~rfo
~ Slftr ~R qffi orc<rR~r '!fT~ o~T
~ ~ ~ fu~ ~TPi at1\: ~ ~-

~T rn If>Ttfnqor ~ ~~ srfQ'.~

<f,rWtPRa' q;vfr I
Abilityto take quick and effective action
to prevent and quell artocities and ens-
ure justive to Scheduled Casts and/or
Scheduled Tribes.

(4) 3F!W~;;rrftr (NT/<3f1iCfTar1W'ifG~TfQ'
If>Tfqq;ru rn ~ fu~ 'RJ!' ~r I
Effectiveness in bringing about the dev-
elopment of Scheduled Casts and/or
Scheduled Tribes.

"01'!\1,r...<1;;nfQ' trifr/3{q<ff iII'!W~ ;;r;n-rfa- ~ fcrlf>Tu(NT ~\:m ~ ~ m~\'I'1 If>Tf.:rtTcro rn qffi

arf~ ~ tfTTf~if 1f'U;;nlf I ~f f.P.JTarf~ ~ ~ if If»-( 'iiT\'I'1T\'1'111:~ ij)' ;;it 'iiT\'I'1T~ m+A"
~ fu~ ~ ;;rrif I

..To be filled in only in the case of officers dealing with development and protection of SCs and/or
STs. Where the column is not applicable in the case of any officer, it may be so stated against
the column, .

3, ~ i:U ')T£1T~ f<fi«T ')TT~ !fl: f~ rn crffi
0Ir..'\11~ mr ~T ;;rA- CffflTfm~ ~ ~ifulf>
~T 3rtm IfWTi (NT~ erR ~T;r ~T

srfuf!fitfT Sf<fiGIf>T,<f,rf.Rtmr~~ I

Please indicate if. on any of the items in this

part the Reporting Office, administered any
written or oral warning or, counselling and how
the officer reacted thereafter;

f~ rn m atf'f<r.T1:Tit; ~T~ .....
Signature of the Reporting officer

cri orwl it "1fti' """""" ,.. '" .........
Name in Block letter

... ......

~ , ...,.....
Date

~ - ........................
Designation

*~ sr~ it; 3RTif '3fu;fmr~r <f,r~ I

.Please seenotesat the'end of the forms.

'- ~ '-'-= --= """
...~- .'n, ,

~~-"" ~

-\

\

\

. "

.~I

1,1

I

I,
I

I.

I

J

I
i I
I '

I.

I;
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ilTrq~ IJT;rT1T.................................
Name of Officer

'T11T I\'-1~-':H:T"TGtf~'I'r<:T'1') ~t"lqt
PART IV-REMARKS OF THE REVIEWING OFFICER

I. '.!.,<:1~i'IT3{f~1 if; 3{q)., m <ro<:~ 'i>T 3{qf<T I

Length of service under the Reviewing Officer

'\
~r Tf<:T~f17T3{f'-i<W:f !lq'!T it; 'T(1T-) ij Cfi f1::m fp~

;;r~ <mr Gtfq't>T<:T"'f fi!t'Tf'1f-ri it; ~N ~ ;;f7J! it

{f\Pffl' ~? lff'{ q~ f<:'Trc: ifi'{~ <09' GtfQ'fn:1 <ir rAr

Slf"'~\i ~"p'!f«f ~ ~~JTa-~r ~ 0) 't "ff~'fi'tlit
,,;-qr;;r., 311<:3ff!lfpH ~ f",q.rpf::;fFif'H :f.r ;;rr;{"r
'qrf~t:!;I

Does the Reviewing Officer fully agree with the
remarks of The ReporTing Officer recorded in
Part III of the Proforma? If he dccs not agree
with any adverse remarks of the Repolting
Officer, those remarks should be specifically
mentioned for expunction or modification.

-:. l{f~ f1;lfra- r~ ~HT ::rAT 3ffQ"'Tfr"f1Wifo .nf-r/

"f'!-;;r'!";;rno 'i>Tu'{~ ~ or f~i ;r,-.jrq-8 31f'mir
<roT3fr'qT<:-~q-~n:3f1~o ;;rlfuj;;r;j;;rrf-r if, 3ff'.r-r.r.1

if, ",1<f-fo{~TCf'!"if; ~ ir, f"f~~ 3fh ;rmitf",;y

9'31"T~: ~'T<HfqWq1FT ~ f"f~f1mr <ri I

If the officer reported upon is a member of a
Scheduled Caste/Tribe. please indicate specifically
whether the attitude of the Reporting Officer in
assessing the performance of the SC,ST OfJicer
has beon fair and just.

5.

'tm" fwi f~ \iff.{"fRT Gtf<f'Fn:ffWtfa-: fiff~ q;P.T

it. f\it:!; "lfTio ~', l{f'{ ~t, aT~'nrH ir. wr.n: ir

~l{T \iTT'fT "fTf Q:~ I

Is the offices reported upon specially soited for
p\lrticular job? If so, the nature of placement
should be suggested.

f<:riti R;~ \iTA" <H9' 3ff~f 'i>f Gtf~1Jf, 3fh ~t1i1r

o'n ~f.t 3th f'f,r.m <r.f~1=~ '1<ffd'~'! ~r::r I
1

Aptitude potentials of the Officer reported upon I

ond suggestion for possible lines of growth and
devolopment.

.t.

'1'1~~ 3TN'fiTUif; ~m~... ""'" ""'" ......
Signature of the Reviewing Officer

~~::~ t:e~~~'k'L~'t~e~~';' .........
f~rr ... ,..
Data

'T~I~ .'.. - .................
Designation:



6

~UJ<IT : (I) m~ !tiT-{~mq/ltinri\1~ ~u.~ lti-mT~ ~ flti~r f,,~q tTll1~ if, 'lfftT-/J1 q; 1fre11"-2if

\1fB1f~Q ~ f"~tfIDaif IIiT9)~~ aFlf f"litqQI\( it.11i~ ~'lft'H;nl f;WHG'i if ~f1rI; ~.

it~r fcmq~rTI('lfr ~~ ~ 1ft ~r if ~f<f~ ltir ;;n m;Qr ~ I

If any DepartmE:ntlOffice feels that in the case of any particulars job, attribl!tes
other than those mentioned in column 2 of Part III are relevant to effective perf or"
mance of the job, such attributes may also be added to the list given therein.

NOTE:

(2) WoQ' «<wir « ~P.4F1fl:r;R ;'H~an'f'f.tfl.lii ~ em: it ~q;} f;I1i"IUf~lf'f'foT~3tHr Gf~f1m

'foTIfR <f.tt~~ftJ 'liTlf-Ill if, 1f.I<i11"<::Tif ~ ~ ~ ~ q;QT~ I

In regard to Orficers belonging to organised services, the cadre controlling authority
may add its remarks. if any, in column 2 of part III.

(J) \jFHfP1<f.~ ~ <r.f"fl1"ir.<i"ffdTt an'f'f.n;t irHT ~f<:if Fr.1iT'ifFTT "Il%.v:.'if~t f"{q"T?:

fq;1{'ifR cnit 3I'ftpl;Tfrif, ~;<{'Q;« ~f.f; Cf&:;;r'i-~r ij-Jil'q'i 'fi<:i:fT~I

The column relating to Public Relations noed be filled in by the Reporting Officer

only wherl3 the duties of the officers lepolted upon me such that he comes in
contant wWJ members of the public.

( .4) ~cm<ftOT~ ;9"~'fi:f '1\RIf ""'f<if.!' if f.,T~iffia 1f;rtifnq- 'fir i:{'1rIflff ;;rFTT"!1fQ.~ :
The following procedUle should be followed in filling lip column relating to intigrity :

(i) lff~ 3fmTff '1\r mm'itOT ~~fq~ 'i~T ~. crt '(~ C1f>1<'-R~f<f.<iT;;rl 'J'f.clT ~'I

If the oHicur's intigrity is beyond doubt. it may be so ~tatcd.

(ij) IfR 'fi)-t ~~ ~ eft '1\FfIf 'fit fvfQ ~~ \;fRI :qlf~~~n: I~f'f srfiH 'fir 1f;T1iCf~r<r.r
\;fT<fr"ftf~r!; .1

If there is any doubt or suspicion, tho .column should lJo left IJlallk "'lid action taken
as under.

('fo) I:!;'f>3I~ ~ fu:QUfr'1\TaT'R 3I'1~~<f f'f.m ~f~ I C1q~U ~f~i5 3I'Ff'fiTfr<J1TriT'Hr1i

. fl:lf)i ~ UTtr w'prfr <r:t~f(1f"ffq ~r ~'r ;;rT~I f;;r-m f'1\ <if? 'l.f~f~,q in 'Jif, fro

3I"!cr-\1<r.rqq~r 3!'f<f\iP.f '1\r iii ~I \;fitt ffi1if~ '1\T~P1If1JIQ'1\~<1TWFrr :rcr ~r

'foroilf1t;Q'1\l:'iT~){q <f~r ~ ar friti "'~ efT"fT3I'r~<r.rfrIf>:jtfp:jfq1i~ 3I'f~a" ...~

fif}~1R f<f~ ~~<rl'fi'irn ~~ ~ ~qlf itiF OIfqtiP:r q; <r.T~'1\T3fCFiT'I\'f'fir f<f>lfT

~,WfCfT~~;r 3!'ftiifirU if, fq~ !\J ~r ~T ~ I .

(a) A separate secrate note should be recordedand folluwod up A copy of tho
note should be sent together with the Confidential Report to the next superior
officnr who will ensure that the follow up action is taken expeditiously. Where

it is not -possible either to certify the integrity or record to the secret note, the
Reperting Officer should state either that he had hit watched the offjcer's work
for sufficient time to form a definite judgement 01that he has heard nothing

agai~lst tho officer as the ofrjcer as the case may be.
I

(~) 3I'1<taf'fif1I<i~r t ~~ IfR «'~ii.l '1\Tf'il:T'fil:UftT ;;rlaT~~ir 3I'1~nu q:r u~f<ltOr
5PtyfllIQ'fi~am ~~m:: tf(q<f~furl it ~ SlfCff~'t~r'ifT~I

I,

(b) If, 0 i a result of the follow-up Bction, the doubts or suspicions are deared the
oHicm's integrity should be certified Bnd as entry made accordingly in Confi-

dential Report.

(If) m~ ~~T ltir ~ ~ ~r~, it ~ a'tlf ~t cr-;f f~ lfT 'ifTr!; cpn u~<r~ 3I'f'f1f.Hr 1f:r

f<{f\fiR{ W:crn fifilfT ;;rlr!; ~

(c) If the duobt's or suspicions ara confirmed. this fact should also be recorded
and duly communicated to the offjcer concerned.

( ti) oqCf~f ~CfT&:r if; ~f~~q lffi{~~t if,T<r efTf'il;T~."<:1I{~r ~tij'T~ aih <r~'i 1r~f1:i!

@ itar ~, efr3f1f.::rr'f.T<'fCffq-~ fur!;onqf.Tl:r~ GfR\Ufq~ 'ift<!l:~r 'ifTr!;Cf'!fTQC~~TQ

~~Cf (~) '1\1<: (If) if f.ro-mr ;PH1.ml: "f1ICfT@<it ;;rTr!;I

(d) If as a result of the follow-up action. the doubts or suspicions ara neither
claar.]d not confirmed the officer's conduct should be watched for a further

period and thereafter action taken as indicated at (b) and (c) obove,
.
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